Tyler School of Art

Temple University 

P. 215.777.9099
carmina@temple.edu
 
M e m o r a n d u m

Date:
 
August 28, 2017
To:         
Tyler Community


From:     
Carmina L. Cianciulli, Associate Vice Dean
Re:         
Fall 2017 Semester
	First Day of Classes *full term 16-week & 7-week (7A) courses
	Monday, August 28

	Executive Council 
	Wednesday, August 30

	Labor Day Holiday (no classes held)
	Monday, September 4

	Last Day to Add or Drop a 7-week (7A) course
	Tuesday, September 5

	Last Day to Add or Drop a Full Term 16-week course
	Monday, September 11

	Collegial Assembly
	Wednesday, September 13

	Mid-term ratings open for all 7-week (7A) courses
	Monday, October 2

	Fall Open House #1 
	Saturday, September 23

	Last Day to Withdraw from a 7-week (7A) course
	Tuesday, September 26

	Graduate Architecture & Environmental Design Info Session – TU Center City 
	Thursday, September 28

	Tyler’s Graduate Open House-MFA, MED, MA, PHD
	Friday, October 6

	Graduate Architecture & Environmental Design Info Session – Ambler Campus
	Wednesday, October 11

	7-week courses (7A) end
	Monday, October 16

	Last day to submit midterm ratings for full term courses
	Monday, October 16

	7-week courses (7B) begin
	Tuesday, October 17

	Philadelphia Architecture + Design Fair 
	Saturday, October 21

	Last Day to Add or Drop a 7-week (7B) course
	Monday, October 23

	Last Day to Withdraw from a Full Term 16-week course
	Tuesday, October 24

	Final grading for Full Term 16-week courses begins
	Wednesday, October 25

	Mid-term ratings open for all 7-week (7B) courses
	Wednesday, November 1

	Spring Registration Begins
	Thursday, November 2

	Graduate Architecture & Environmental Design Info Session – Main Campus 
	Thursday, November 2

	Philadelphia National Portfolio Day (Phila. Convention Center)
	Sunday, November 5

	Fall Open House #2 
	Saturday, November 11

	Mid-term ratings close for all 7-week (7B) courses
	Wednesday, November 8

	Last Day to Withdraw from a 7-week (7B) course
	Monday, November 13

	Executive Council 
	Wednesday, November 15

	Fall Break
	Monday, November 20-Wednesday, November 22

	Thanksgiving Recess
	Thursday, November 23-Sunday, November 26

	Collegial Assembly
	Wednesday, November 29

	Landscape Architecture Juries
	Monday, December 4- Monday, December 18

	BFA/VS/Art Ed Final Critiques 
	Tuesday, December 5- Monday, December 11

	Architecture Foundation, BS Arch, BS FM, BS Arch Preservation and M Arch final review dates
	Tuesday, December 5- Monday, December 11

	Last Day of Classes full term 16-week & 7-week (7B) 
	Monday, December 11

	15 and 45 credit MFA Reviews
	Wednesday, December 13 -  Thursday, December 21 

	Study days 
	Tuesday, December 12- Wednesday, December 13

	Final Exams
	Thursday, December 14 - Wednesday, December 20

	Diploma Date
	Thursday, December 21

	Final Grades due
	Friday, December 22 by 11:59PM EST


Please note that the mid-term ratings are required for all undergraduate classes for all terms, including full term, 7A, and 7B. Mid-term ratings will alert students to confer with their faculty regarding strategies for success or will allow for a timely withdrawal.

COMMUNICATION
Please check your Temple University email account at least once a day for official University notifications.  If you have any issues regarding your Temple email, contact the Help Desk at (215) 204-8000 or http://www.temple.edu/cs/helpdesk/default.asp  or visit the Tech Center located at 12th St. & Montgomery Avenue, room 106.
ACADEMIC/BEHAVIORAL PROBLEMS 

If you have a student with personal, medical, or other problems that are adversely affecting their schoolwork, you are strongly advised to see one of our academic advising staff or confer with Associate Vice Dean Carmina Cianciulli. If a student needs immediate attention for anxiety or other observable behaviors, including troubling emails, projects or papers, you or a staff member should walk the student to the Tuttleman Counseling Center located at 1700 N. Broad Street, 2nd Floor (above Barnes and Noble), during daytime Walk-In hours (see schedule below) or contact Temple police at 1-1234 or (215) 204-1234. Temple police will act with kindness and discretion. Our intention is to help prevent a student from harming themselves or others. 

Fall & Spring Semesters

Office hours



Walk-In Clinic hours

Mon
8:30am-5:00pm

10:00am-1:30pm

Tues
8:30 am-8:00pm

10:00am-1:30pm

Wed
8:30 am-8:00pm

9:00am-12:00pm

Thurs
8:30 am-5:00pm

10:00am-1:30pm

Fri
8:30 am-5:00pm

10:00am-1:30pm

Sat
9:00am-1:00pm

9:00am-12:00pm
STUDENT AND FACULTY ART PROJECTS / INSTALLATIONS / CRITS / EXHIBITIONS 

The Stella Elkins Tyler Student/Faculty Galleries are located on the Lower Level of the Tyler building. For reservations, contact Kari Scott at mailto:miss.kari@temple.edu or (215) 777-9141. 
Faculty and students who wish to reserve space in the galleries, public areas outside the studios and classrooms—the Green Hallway and the Atrium—or other locations at Tyler or in Architecture or anywhere on campus must submit an Installation Form to Kari Scott and must receive approval from Kari for the installation.  Projects must comply with all guidelines for displaying artwork: https://tyler.temple.edu/displaying-artwork.
Projects that have not received approval will be removed with costs charged to the applicable department budgets. The cost for removal of art projects that remain past their deadline or that have created damage will also be charged to the department. A grade should not be submitted for any student who has not restored the area properly. 

By order of the Temple University Fire Marshall, artworks may not be displayed in entryways, stairwells, of exits, including fire exits, of any building. Works my not block any paths or hallways, or prevents spaces from being used for their routine purposes. No bulletin boards or postings are permitted in stairwells. 

BICYCLES AND SKATEBOARDS 
Skateboarding is prohibited inside all Temple University buildings. For information on where you can skateboard outside on the campus, ask a University Police Officer. Bicycle racks have been placed in the front of our building for your use and convenience. They are to be used for daily parking of bicycles only and not for long-term storage. Bicycle owners leave their bicycles at their own risk and the University assumes no liability or responsibility for damage or theft. Please be aware of the following: 

1. Bicycles must be parked in bicycle racks and secured using a padlock and/or chain. 

2. Parking of bicycles in areas other than bike racks is not permitted (e.g., chained to the handicap walkway, trees, buildings, poles). Bicycles left in these areas will be removed.
BICYCLE & COMPUTER REGISTRATION 

It is highly recommended that students and faculty register their bicycles and computers with Campus Safety Services to aid in recovery if these items are lost or stolen. To register, bring your bike or computer to our headquarters located at 1101 W. Montgomery Avenue on Main Campus. The serial number of your property, along with your name, address and phone number will be recorded in a data base. As a deterrent to theft, you also will be given a Temple Police sticker to place on your property. For more information, call 215-204-6497. 

MAIN CAMPUS RESOURCES

· ART SUPPLIES AT THE TEMPLE BOOKSTORE 

Art supplies can be located within the Main Campus bookstore 

13th and Montgomery Streets 

Gittis Student Center Lower Level 

www.temple.edu/bookstore  

(215) 204-5578 
· ATMs 
· 7-Eleven, 1912 Liacouras Walk
· Howard Gittis Student Center, 1755 N. 13th St. 
· PNC Bank, 1908 Liacouras Walk  

· OWLCARD ID CARDS 
The Owlcard office is now located at the Howard Gittis Student Center: 
http://www.temple.edu/diamonddollars/owlcard.htm
ID cards are issued to new faculty, staff and to new students. The original photo ID is issued free of charge.  
· MAIN CAMPUS MAP
A campus map may be found at http://www.temple.edu/maps/documents/TUMain_map.pdf   

· PALEY LIBRARY 
1210 Polett Walk. 
library.temple.edu   
To confirm hours call: (215) 204-8211 

· PARKING INFORMATION 

To obtain parking in one of the Temple secured lots go to Parking Services in the Montgomery Garage. https://campusoperations.temple.edu/parking-transportation
STUDIO ACCESS

This studio access policy provides for shared responsibility and reasonable student access.  Faculty have the responsibility to include clear and specific instruction on studio security and the safe use of materials and equipment in course work and studio practice.  Students have the responsibility to learn, be aware of, and follow all safety and security issues pertinent to the studios in which they work.  Some areas will require special equipment training prior to access being granted. 

Students are not permitted to work in any studio area at any time of the day or night without having at least one other person with them who is familiar with and trained on the tools with which the students are working. 

Access to the buildings between the hours of 10:30pm and 7:30am during the fall semester is available through a door swipe card system located at front door. Please note that during holidays, access will be limited or denied if the University is officially closed.  Students, staff, and faculty who plan to be in the buildings after hours or during holidays must contact Temple police to let them know their location in the building and the hours they plan to remain in the building.
GENERAL BUILDING ACCESS AND STUDIO USE

All students entering the Tyler or Architecture buildings must present their TUID and have the ID available at all times for spot security checks. Students, staff and faculty should have swipe access with their Owlcard  to the building after hours.  Anyone with a problem with swipe access should consult a member of the Tyler Finance staff in the Tyler building, suite 210.
1. Users are expected to maintain quiet and orderly conduct and comply with all requests from faculty, administration, and security staff.  
2. Please do not prop any doors open and/or allow any other Temple student or visitor into the buildings.
3. Students must refrain from loud noise, running, horseplay, using skateboards or bikes, alcoholic beverages, illegal drugs, smoking, admittance of unauthorized persons, disturbance of materials belonging to other students or faculty, and entry into unauthorized areas.  Students must respect the building’s equipment and all notices and work displayed.
4. All irregular or unusual conditions should be reported immediately to the Office of Campus Security, 12th and Montgomery Avenue or by dialing (215) 204-1234. Security phones dial directly to the Campus Police.  Any issues should also be reported to the Tyler Finance staff.
Information about building access during holidays will be emailed to faculty and staff from Tyler Administration.
Door Codes
Please contact your program head or department chair regarding door codes for any classroom or studio to which you need access for class.
FOOTWARE
Please be advised that bare feet, sandals, and open toe shoes are not permitted in or around any studio areas for health and safety reasons. 

SHUTTLE SERVICE

Shuttle service is available to provide convenient transport in and around the campus. Shuttle services are operated by the Office of Facilities Management and are in service from 5:30pm -6:00am daily during the semester.  The service is called Flight:
https://campusoperations.temple.edu/parking-transportation/shuttle-services/flight
Ambler/Main campus shuttle: https://campusoperations.temple.edu/parking-transportation/shuttle-services/between-main-campus-hsc-and-ambler
CANCELLATION OF CLASSES DUE TO INCLEMENT WEATHER 

The University participates with the City of Philadelphia and local radio stations such as KYW (1060-AM), WDAS (1480-AM, 105.3-FM), WIOQ (102.1-FM), WUSL (98.9-FM), and WPEN (950-AM), which broadcast when classes are closed because of snow or other inclement weather. 
The most accurate and up-to-date information on class cancellations can be obtained by calling the 

University's hot line, (215) 204-1975, and by listening to Temple's radio station, WRTI, 90.1 FM or referring to Temple's website at: http://www.temple.edu.  

ADDITIONAL FACULTY RESOURCES

The Tyler Faculty Resources page lists the calendar information, general information and policies, guides to working with students with disabilities, academic forms and policies, and research and grant opportunities.  Please review the information at http://tyler.temple.edu/faculty-resources
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